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1.2 Select your academic level.

1.3 Click “Login with
CMU Account”.

01 ACCESSING THE SYSTEM01 ACCESSING THE SYSTEM
Student’s Guideline for Requesting a Grade of V

1.1 Select the “Current Students” menu.

1.4 Click on the “Menu”.
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1.5 Select “Request for grade V (Visiting)”.
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2.2 After reviewing the instruction click,
“Click here to request for a grade of V”

02 COMPLETE THE REQUEST FOR A GRADE OF V02 COMPLETE THE REQUEST FOR A GRADE OF V

2.1 Please read the instruction before start.
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Student’s Guideline for Requesting a Grade of V

2.3 Select a course(s) which you wish to request for a grade of V and 
click  “Click to Request"
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NOTE: STUDENT ID 66… ONWARDS

The status  ‘Incomplete’  will appear in       the ‘Requested’ field,
and  “Awaiting”   will indicate pending approval from       the advisor 
and       instructor.

Incomplete
Awaiting..
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WILL NOT DISPLAY         “HEAD OF DEPARTMENT” ON YOUR SCREEN.

2.4 Click on the check box ✓ 
“I hereby request for a grade of v" 

and click "Click to confirm
your request"  to confirm.

 

Or click  "Close"  to cancle.
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Student’s Guideline for Requesting a Grade of V

2.5  After confirmation,

STUDENTS WILL RECEIVE A CONFIRMATION EMAIL. 
THE REQUEST FOR A GRADE OF V WILL BE SENT TO THE INSTRUCTOR AND ADVISOR TO APPROVE.

02 COMPLETE THE REQUEST FOR A GRADE OF V02 COMPLETE THE REQUEST FOR A GRADE OF V
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approval has been confirmed by both the advisor and instructor. 
The status     Approve     will appear in the       ‘Advisor’ and       ‘Instructor’ fields, 
and  Complete (V)      will appear in the       ‘Requested’ field.

NOTE:
- สถานะ Incomplete   means the request for a grade of V is not success because
the request has not been approved by advisor and instructor.
- สถานะ Complete (V) means the request for a grade of V is succeed. 
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Approved
Complete (V)

03 CANCEL THE REQUEST03 CANCEL THE REQUEST
FOR A GRADE OF VFOR A GRADE OF V
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2.6 The request for a grade of V is completed after..

For cancel any course of request for a grade of V, 
click “Click to Cancel”.

- Incomplete status

- Complete (V) status
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