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1.2 Select your academic level.

1.4 Click on the “Main Menu”.

1.3 Click “Login with
CMU Account”.

1.5 Select “Resignation”.
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Student Resignation (Students Aged 20 or Older)

1.1 Select the “Current Students” menu.

01 ACCESSING THE SYSTEM01 ACCESSING THE SYSTEM
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ลาออกจาการเป็ นนักศกึษา ตอ้งไดรั้บความยนิยอมจากผูป้กครอง

2.1 The menu tab will appear as follows. Please read the procedure on tab 1 before starting.

2.2 Select tab 2 "Fill up the request".
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2.3 Select semester / academic year for resignation.
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Student Resignation (Students Aged 20 or Older)

02 STUDENT RESIGNATION REQUEST02 STUDENT RESIGNATION REQUEST
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02 STUDENT RESIGNATION REQUEST02 STUDENT RESIGNATION REQUEST

2.5 Fill up the indicate email which not CMU Mail 
for the resignation announcement result.
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2.4 Select the reason for resignation.

2.6 Select “Save the resignation request form.”
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2.8 After submitting your resignation request, a notification will be sent to your
CMU email to confirm that your request has been submitted.  

To edit the information in your request,
click "Edit Information".

To cancel this resignation request,
click "Cancel Request".

2.7 Click "Please check and click to confirm to submit the request.", then click "OK" 
to confirm. The resignation request will be sent to your advisor. 
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03 TRACK THE REQUEST STATUS03 TRACK THE REQUEST STATUS
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3.1 Log in to the Student
Registration System and select 

the Student Resignation menu to 
track your request status. 

The current status is displayed on
the right side of the screen.

Completed steps are displayed in green.
Incomplete steps are displayed in red.

Once the official resignation announcement
has been signed by the University, 
the Registration Office will record 

the signing date. The status will then change to
"Resignation Completed."

Student Resignation (Students Aged 20 or Older)
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4.2 Select your academic level.

4.3 Click “Login with
CMU Account”.
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Student Resignation (Students Under 20 Years of Age)

4.1 Select the “Current Students” menu.

04 ACCESSING THE SYSTEM04 ACCESSING THE SYSTEM

4.4 Click on the “Main Menu”. 4.5 Select “Resignation”.
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ลาออกจาการเป็ นนักศกึษา ตอ้งไดรั้บความยนิยอมจากผูป้กครอง
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Student Resignation (Students Under 20 Years of Age)

05 STUDENT RESIGNATION REQUEST05 STUDENT RESIGNATION REQUEST

5.1 The menu tab will appear as follows. Please read the procedure on tab 1 before starting.

5.2 Select tab 2 "Fill up the request".

5.3 Select semester / academic year for resignation.
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5.4 Select the reason for resignation.

5.5 Fill up the indicate email which not CMU Mail for the resignation announcement result.
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5.7 Select “Save the resignation request form.”

5.6 Select parents/guardian to allow your request to resign.

**FOR UNDERGRADUATE STUDENT ONLY**
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5.10 If you upload the wrong file, click “Delete File” to remove it and upload a new file. 

5.8 Download the request form by clicking the Printer icon, then have your parent/guardian sign the form.

(You may use an electronic signature. If you sign the form on paper, please scan it as a PDF file before uploading.)

5.9 Click “Upload File” to upload the request form
signed by your parent/guardian.

5.11 Click "Please check and click to confirm to submit the request.", then click "OK" 
to confirm. The resignation request will be sent to your advisor. 
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05 STUDENT RESIGNATION REQUEST05 STUDENT RESIGNATION REQUEST

To edit the information in your request,
click "Edit Information".

To cancel this resignation request,
click "Cancel Request".

Student Resignation (Students Under 20 Years of Age)
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6.1 After submitting your resignation request, a notification will be sent to your
CMU email to confirm that your request has been submitted.  
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06 TRACK THE REQUEST STATUS06 TRACK THE REQUEST STATUS

6.2 Log in to the Student
Registration System and select 

the Student Resignation menu to 
track your request status. 

The current status is displayed on
the right side of the screen.

Completed steps are displayed in green.
Incomplete steps are displayed in red.

Once the official resignation announcement
has been signed by the University, 
the Registration Office will record 

the signing date. The status will then change to
"Resignation Completed."

Student Resignation (Students Under 20 Years of Age)
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STUDENTS CAN CLICK "CANCEL REQUEST."
SEE SECTIONS 2.7 AND 5.8 OF THIS GUIDE FOR INSTRUCTIONS.

07 CANCELLATION OF 
A RESIGNATION REQUEST
07 CANCELLATION OF 
A RESIGNATION REQUEST
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IF THE RESIGNATION IS COMPLETED:
ONCE THE RESIGNATION HAS BEEN APPROVED BY THE UNIVERSITY,
THE RESIGNATION CANNOT BE CANCELLED.

Student’s Guide to Student Resignation

IF THE RESIGNATION IS NOT YET COMPLETED:

IF THE DEAN HAS ALREADY APPROVED THE REQUEST

IF THE DEAN HAS NOT YET APPROVED THE REQUEST

STUDENTS MUST CONTACT THEIR FACULTY TO REQUEST
CANCELLATION OF THE RESIGNATION.

TO GO TO SECTION 2.7.

TO GO TO SECTION 5.8.
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