Procedure of Request of Special Late Course Enrollment

1. Direct your browser to https://www.reg.cmu.ac.th

Select menu “Undergraduate Students” or “Graduate Students”.
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2. Click “Login with CMU Account”.
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Home > Undergraduate Students
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Login with CMU Account

Enrollment Services

Search for available course, Course Enrollment, Add, Drop, Enrollment for University Service, Enroliment
Result/Academic Record, Leave of Absence and Resignation, Course withdrawal with grade “ W " via online system,
Course Enrollment for Grade “ V “, Print out CMR50 Form (course enrollment form/receipt), Print out receipt (Pay

through QR CODE), Personal Information and other services, Login to Registration system by CMU account only
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https://www.reg.cmu.ac.th/

3. Enter username and password (CMU Account) to login.

CMU Account
One account for all Services

Sign in to continue to

4. Click “Menu” tab, then choose “Request of special late enrollment” menu.
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W Menu - ¢ Satisfaction Survey  ©® Download Request Forms

Change || * Consultation booking system (Reg-Clinic)
» Credit transfer / Equivalent credit transfer system
» Request for educational documents system (Transcript, Certificate of status, ete.)

D nsal Registration for graduation system (Last semester that students expecting to graduate)
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" » Message from Advisor, Department. Faculty
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Course  » Request for grade V (Visiting)

» Request for grade I (Incomplete)
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5. Two menus will be shown as below, click “Special Late Course Enrollment”.

@7 Registration Office CMU

aunztdaunavarviue tunsalmi@e
Special Late Enrollment

amztiinuassinuiTmaadmua unsdvitas

Special Late Course Enrollment

a1ilvan wilsdasusassndudeu TH EN

6. Then the system will appear the courses

Students who have enrolled for the course enrollment through the processing
system or through the course addition by responsible departments, the
enrollment results according to CMR 50 form will be shown.

Students who have not enrolled, no course appeared.

asnzdounsruiviznudsnnwue tunsalvivee/Special Late Course Enrollment

AuvInTnuin/Search by course no.

(Ewnmmmianznin wia danmumsinmnonau Search by course no. or course name)
@anasanuim/Choose course
Section
[-tecture- ~ [-ap- ] unwnwin/Add course @
nszuuimidan/Course
#du/no. nsznuiun/course wihufin/credit nou/section
1 0.00-6.00 000-006 o
nounsdudunisamsdounssnuizmdsiiuue N§NNASIAADUANHATUN 3 2T
Please check all of information before submit!
[ dhwdh ldrsIaaauaugns nszvauirdhidandous 2 /| hereby certify that it is correct
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7. To add more course(s), fill course no. or course name and click search.

Aunns¥UIUILI/Search by course no.

Com

(FwinRInsiansuInin wia danssuruiTaieidenas/Search by course no. or course name)

001102 FUNDAMENTAL ENGLISH 2

Section :

wWinAsznuim/Add course @

8. Choose Lecture section and Lab section.

-Lecture- =
A ‘VIE

003
; 004 L
AUYNAT gos selhrch by course no.

Q08

S

01
(Aufping 012 3 ﬁaﬂmﬂm‘mmmﬁaﬂﬂw&arch by COUTse No. of CoUrse name)
014
016
018
4019 AfEYUIUIIN / Choose course -------------—-
118 29 INAL ENGLISH 2

021
022 -
023

Sectipn : 024
025 -

001 hd [-Lab-] winnsnuin/Add course @

furuirmudaviua tilunsaliiias/Special Late Course Enrollment
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9. Click “Add course”.

AunNsyuIUIzn/Search by course no.

(FuniannsianssLuin wia dansrinuiiaisndenne/Search by course no. ar course name)

———————————————— WHannsznwiin / Choose course ---------------
001102 FUNDAMENTAL ENGLISH 2

Section :

001 M viuAszInuin/Add course @

10. Course adding request summary will be shown. If students want to cancel, click ®

nsguimiiidan/Cour

adi/no. AU course winfie/credit wdu/section

: ] 300000 cor.020 @

2 ] 3.00-0.00 003-000 w

3 I 000-6.00 000-008 i
naunisfudunisssnndounsanuimudanivue ngo nne i i v s

Please check all of information before submit!

wdTldanasaua ManRasRTLGIIa R it danduudanud / | hereby certify that it is correct
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11. Please check all of information in the table. Then click “I hereby certify that it is

correct” and click “submit”.

nszuauivididan/Course

@édi/no. nszuIui/course winifia/credit wau/section

1 001102 - FUNDAMENTAL ENGLISH 2 300-000 001-000 o

2 140104 - CITIZENSHIP 3.00-0.00 001-000 m

3 100591 - SCHOOL INTERNSHIP 1 0.00-6.00 000-006 m
naunisdudunisamanidvunssnuizmdiniuue nTaas sgaunY i 1 i3y yuda g

Please check all of information before submit!

I T ldaTIaaaUAIgNEAIRTUT D Arnutvidanidoufonud / | hereby certify that it is correct I

Audunsasmgiion / submit

12. After submitted, print out “CMR 42 Course registration request form” and seek
approval from 1) authorized person/ instructor and 2) advisor. (In the case of
enrollment for multiple courses, students can give the separately copy of CMR.42 form

to authorized person/instructor.)

HEN.42 [ CMR.42 fuaﬁmwzlﬁauﬂisuquﬁ-n’COURSE REGISTRATION REQUEST FORM

Homame Foana/SURNAME SHALSESHISTUDENT ID
mamsAne.. . dasAnen.. Fgnan.. ... FrassilEne.... .
SEMESTER ACADEMIC YEAR MAIOR ADVISOR
WuAHTAICREDIT AW/SECTION .
AU FWRnTTUIHIEY ansilofageynyn/
NO. COURSE CODE AUTHORIZED PERSON
TOT. LECT. LAB. LECT. LAB.
1 3.00 3.00 0.00 001 000
H 3.00 3.00 0.00 003 000
3 6.00 0.00 8.00 000 006

safusnsnssumduniiamadsulaniunssuauisnidoulauad) have satisfy the prerequisite of the course.

mwiladeinfAnuUSTUDENT'S SIGNATURE

Fu/DATE.......

Lwass/TEL...

1

amilafantasfUSnuyADVISOR'S SIGNATURE

FuilfDATE..

If student waont to cancle o course,please strikethrough on that course and sign

After get all signature for approval,please log-in again and attach the file on step 2 for staff checking

. . . g, d . e
MHIEWE winmindmsssrrssmadeinsundnts baemsensasiefsinfnniiume

wirsnasaeitedanrunmanyao: Tusmngssdnad ussnuWafannnrsuammnysoiidunowi 2 Weliamnnfnssasy

Electronic signature is permitted.
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13. After received all approval from 1) authorized person/instructor and 2) advisor.

Students have to submit documents to the student’s responsible faculty for request

the approval of special late course enrollment as follows:
1) Course registration request form (CMR 42) (print out from item 12)
2) General request form
3) Certificate of class attendance (1 document per 1 subject)
4) Letter of explanation from student
5) Letter of clarification from parent (only undergraduate students)

6) Supporting documents (if any)

14. After submitted the documents to student’s responsible faculty, wait for the email
(CMU Mail) from registration office or responsible faculty to notify the results of the

approval from the university.

Viuw uin.42 vinzaaniuday samsiNsSanNNAIvEEY sanshsad uAsssuisunsAnmn samseiums o
Print out CMR.42 and seek approval. Waiting for approval. Waiting for payment. Waiting for confirmation from Reg Office.
i i &2
© @ 4
2 @ @

Then, login to the system again and check the results of the approval in step2.

There will be shown the message “The request has been approved”.

WUW 42042 iaraauniutay esumpidiGausaoua) samisistd uAmisssutioumsdnn samsEiunsTaaEa i
Print out CMR.42 and seek approval. The request has been approved. Waiting for payment. Waiting for confirmation from Reg Office.
£ &
& @
= >
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15. After received the message in step 2, students can pay the tuition fee with fine by

click “Waiting for payment” in step3.

VUW 3242 Winzaanumiudau
Print out CMR.42 and seek approval.

TesumpiaGausasuadd
The request has been approved.

samssmd uAsssutiaunIsAnu
Waiting for payment.

samseiumsiauE i
Waiting for confirmation from Reg Office.

funauii/Step 3

QR-CODE Payment : Click

g Credit Card Payment : Click

aAIipaym Alipay Payment : Click

p wechat

WeChat Payment : Click

16. After tuition fee payment is paid, wait for the registration office’s staff verify the

payment. If the information is correct, there will be shown the message “Course

enrollment is complete” in step 4 and students will be notified by email.

Viuw uzn.42 Winzaamniuzday
Print out CMR.42 and seek approval.

@suamiaEausasud)
The request has been approved.

2hsTAsssuiisunMsAnGauSan

Payment (omileted.

mMsasvsigunsnuIr Nasauysal
Course enrollment is complete.
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